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Purpose of the policy
The purpose of this policy is to provide a clear framework for the exchange and management of environmental information by the North and East Yorkshire Ecological Data Centre (NEYEDC) within the context of North and East Yorkshire, the Yorkshire and Humber Region and the National Biodiversity Network (NBN). The policy identifies the model for data management and flow under which the Centre operates, lays out the roles and responsibilities of NEYEDC in facilitating the exchange of environmental data, and identifies the specific policies which govern these processes.

Assumptions
The North and East Yorkshire Ecological Data Centre (NEYEDC) exists to improve and inform environmental planning, land management and sustainable development through the collation, management and dissemination of environmental information.

Policy Statements
4.1
NEYEDC will act as a node in the National Biodiversity Network, and as such, all policies pertaining to the exchange and management of data will devolve from the NBN data exchange principles and related guidelines. Periodically, policies will be reviewed and amended in the light of emergent good practice.

4.2
NEYEDC is committed to a process of harmonisation, integration and optimisation of the Local Record Centres (LRC) in the Yorkshire and Humber Region. NEYEDC will adopt policies which emerge from this process and integrate these with its own internal policies.
4.3
NEYEDC will collate environmental data from any source provided that sufficient metadata is available to allow a user to assess whether it can meet their needs. The metadata required by NEYEDC is defined in the NEYEDC Metadata Policy.
4.4
The uptake of data by NEYEDC will be carried out according to the NEYEDC Data Acquisition Procedure. Copyright of the data will at all times remain the property of the originator of the data.
4.5
NEYEDC will enter into a formal data exchange agreement with the copyright holders of any data it acquires, which clearly confers on NEYEDC the authority to collate and manage the data and to disseminate it according to the NEYEDC Data Access Policy.
4.6 NEYEDC will gather, collect, assemble and otherwise collate environmental data including, but not limited to, ecological, biological, geographical and geological data, and store this in records, archives and databases on computers and otherwise according to emergent best practice. The management of data by NEYEDC will be described in the NEYEDC Data Storage and Security Policy.
4.7 NEYEDC will, where appropriate, accept the custodianship of data collated by other organisations, and manage and disseminate this data on their behalf. Under these circumstances, a clear written transfer of authority to manage and disseminate data will signed by both parties. The data will be acquired according to the NEYEDC Data Acquisition Policy and managed according to the NEYEDC Data Custodianship Policy and NEYEDC Data Access Policy.
4.8 NEYEDC will manage all personal information in accordance with the Data Protection Act 1998. Management of personal data will be described in the NEYEDC Privacy and Data Protection Policy.

4.9 NEYEDC will take all reasonable measures to both validate and verify the data which it holds through the NEYEDC Data Quality Assurance Process. This process will be governed by the NEYEDC Quality Policy.
4.10 NEYEDC is committed to making environmental data as widely available as possible, under the National Biodiversity Network data exchange principles. Dissemination of data by NEYEDC is governed by the NEYEDC Data Access Policy.
4.11 NEYEDC will maintain an NEYEDC Confidentiality Policy with respect to its data, which at all times will be governed by the Environmental Information Regulations 2004 and all subsequent legislation.
Model Framework for the Exchange and Management of Data By NEYEDC
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